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BACKGROUND 
The Kingsley School is a leading independent day school in Leamington Spa, educating girls aged 3 to 18 and 
boys aged 3 to 11. Founded by the determination and initiative of Rose Kingsley, the eldest daughter of 
Victorian author Charles Kingsley, the School began life in 1884 as Leamington High School before becoming 
The Kingsley School to celebrate Rose Kingsley’s contribution to Leamington in 1949.  

The School moved from its original town centre location to Beauchamp Hall in 1922. This building, built of Cotswold 
stone, remains the nucleus of school life even though other local houses have also been acquired to accommodate the 
Prep School and Sixth Form. For 138 years, the School has had an excellent reputation for high academic standards, first-
class pastoral care, a distinctive family ethos, and a friendly atmosphere. The Kingsley School is a safe, caring community 
where individuality is celebrated, and positivity is valued. Pupils are encouraged to develop their intellectual curiosity, 
their creativity, and a life-long love of learning. As a member of the international Round Square organisation, the School 
proudly nurtures children to become well-rounded, well-mannered, and well-qualified members of society, and senior 
students grow to be strong and independent, ready to claim their place in the world and be the ‘best they can be’.  

In March 2021, the Warwick Independent Schools Foundation and The Kingsley School announced a new partnership, 
with the 310-pupil school becoming part of the Warwick Independent Schools family of schools, alongside Warwick 
Preparatory School, Warwick Junior School, King’s High School, and Warwick School. 

 



  
  

A MESSAGE FROM THE HEAD 
The Kingsley School is a special community with a love of life-long learning and genuine care for one another at the heart 
of it. We are proud to empower young people on their journey with us where we enable them to grow in confidence 
through a holistic 21st Century education.   

We are committed to high quality teaching and learning at every stage of life, and welcome pupils from ages 3-18 in our 
Prep, Senior School and Sixth Form. Small class sizes mean that pupils can receive individual attention and make excellent 
progress in their learning. Pupils benefit from the nurturing environment and pastoral support; they are known by their 
names, not as numbers. Our broad co-curricular programme offers new horizons and enriching challenges for pupils to 
develop leadership skills, teamwork and resilience.   

Our aspiration for all our students is that they become the very best version of themselves, and it is our privilege to 
contribute towards that. Equally we are committed to professionally developing our colleagues through supportive 
appraisal and training opportunities. Kingsley is an exciting place to work alongside dedicated staff who share the same 
belief and vision that every child can flourish.  

Our community strength lies in our relationships – between staff, students, parents, our alumnae, our Foundation family 
of schools, and partnerships with our local community. We share the same core values and want to make the most of the 
opportunities afforded by those relationships to offer the best educational experience that we can. 

Thank you for your interest in joining Kingsley and we hope that this brochure gives you a greater sense of what it is like 
to work at this inspiring and dynamic school. I look forward to hearing from you and receiving your application. 
 

James Mercer-Kelly 
Headteacher 

 



  
  

THE ROLE 
The Head of the Preparatory School 

The Head of The Prep School is a key appointment in our through school; not only will the successful candidate lead and manage our wonderful Prep 
School, but they will assume their position as a member of the Senior Leadership Team.  They will help contribute to the strategic development and vision 
of The Kingsley School as we look forward to the future, whilst building on our core values.  We are looking to appoint a Head who will grow and develop 
the Prep School in terms of academic provision, pastoral care and range of opportunities offered to pupils for co-curricular and holistic education. 

The Prep School is a co-educational setting. We have a small number of boys enrolled throughout the school.  Our Year 6 pupils leave us for Senior School 
destinations as confident, well-rounded young people, fully prepared to take on the opportunities ahead, with the majority of the girls joining our Senior 
School. 

Not only is our setting unique, but we offer a Creative Curriculum which has been organised into topics which meets the needs of the requirements of the 
National Curriculum, and those of our children. This a thematic approach to teaching and learning designed to support children’s natural curiosity and 
stimulate their creativity. There are strong links made between the different area of a traditional curriculum and children see their work as being 
connected, relevant and purposeful.  The Creative Curriculum is skills based and knowledge supported, making learning motivational and successful.  This 
learning is further developed through the use of the Outdoor Classroom located at The Kingsley Sports Fields, where opportunities for developing their 
understanding or the world around them is linked with opportunities for learning outside the confines of a classroom.   

The Kingsley School has an excellent reputation for first-class pastoral and academic education.  The distinctive family ethos is what sets Kingsley apart 
from other schools. We are immensely proud that everyone who visits us remarks on the happy staff-student relationships and the sense of community 
this fosters.   At Kingsley, children have a positive and purposeful approach to learning.  The atmosphere is unique: enthusiastic and approachable teachers 
inspire children to learn; behaviour is exemplary and children are challenged and supported according to individual need. The School has also been awarded 
the Wellbeing Award for Schools in recognition of its outstanding pupil and staff provision.  

Our motto ‘esse quam videri’ is integral to all we do, ensuring the educational quality at The Kingsley School is excellent. Kingsley is a selective school and 
accepts bright girls and boys who are full of potential, keen to learn and who want to succeed.  Students flourish in our flexible caring environment where 
every child is treated as an individual and their unique capabilities are encouraged. 



  
  
Kingsley runs a formal Enrichment Programme which aims to extend and enhance the core curriculum.  The inclusive programme takes place within the 
school day enabling all pupils to enjoy new experiences and develop essential skills. 

We uphold resolutely, our Kingsley ideals, which have their essence in our shared belief of Character Education drawn from the theories of the Educational 
Philosopher Kurt Hahn’s six pillars and our membership of the Round Square School community.  This is an international network of 200 like-minded 
schools in 50 countries that connect and collaborate to offer world-class programmes and experiences that develop global competence, character and 
confidence in our students. 

All of the Round Square ideals are carefully woven into our teaching and learning programme, making it a circle of perpetual motion; inspiring children to 
be knowledgeable, creative, inquisitive, responsible and productive in a range of skills and abilities.  We aim to enable every child to understand themselves 
as a valued individual and deepen their appreciation of their personal, emotional, social, moral, spiritual and cultural development. 

  



  
  
 

  

JOB DESCRIPTION 
Under the direction of the Headteacher, the Head of the Prep School is responsible for the organisation and leadership of 
the Prep School.  As a member of the School Leadership Team, the Head of the Prep School will lead a team of staff, help 
formulate the aims and objectives of the school and the policies for their implementation with particular reference to the 
Prep School.  He or she will be line managed by the Headteacher. 

Leadership and Management 

• To contribute to SLT’s vision for the school and to assist in the preparation of the Whole School Development Plan 
• To attend a weekly meeting with the Headteacher 
• To take joint responsibility with the Headteacher and Deputy Head for the welfare and monitoring of the Prep staff 
• To be EYFS Co-ordinator and host regular supervision meetings with the EYFS team 
• To support the Headteacher in the preparation for inspection 
• To line manage the playground/lunchtime supervision, Before School Club and After School care Clubs 
• To monitor and evaluate the implementation of school policies in the Prep School 
• To be the designated person responsible for safeguarding and child protection issues within the Prep School 
• To act as EVC for Prep School trips and relevant documentation and risk assessments 
• To oversee the Prep calendar in collaboration with the Deputy Pastoral Head/Assistant Headteacher 
• To write termly reports for governors on events in the Prep School section and attend meetings as required 
• To ensure communications from the Prep School, including the weekly parental newsletter, are produced to a high 

quality 
• To be a visible presence supporting events within the Prep School, and as appropriate at the Senior School 

 

  



  
  
Staffing 

• To line manage the Prep School Deputy Head 
• To line manage, with the Deputy Head Pastoral, Prep School catering 
• To line manage Prep School admin team 
• To assist the Headteacher in the appointment of teaching and non-teaching staff 
• To deploy and manage the Prep School team 
• To manage the appraisal of the Prep School team 
• To identify the INSET needs of the Prep School and plan appropriate training, in collaboration with SLT 
• To support the induction of new staff in the Prep School  
• To carry out daily administration and arrange cover for absent staff, liaising with the Cover Supervisor 

Curriculum 

• To lead the team in driving forward the Creative Curriculum and outdoor learning, having regard to the specific needs and stage of each pupil’s 
development 

• To keep abreast of all new government initiatives and assess their relevance to the Kingsley curriculum 
• To monitor and review the work and organisation of the Prep School ensuring that there is good provision and continuity between year groups 

and Senior School 
• To lead the team in developing the extended curriculum and encourage visits, clubs and links with external organisations 
• To ensure the Prep School has a vibrant and diverse co-curricular programme 
• To line manage the Enrichment and Co-curricular Co-ordinator  

 
Teaching and Learning 

• To promote high standards of academic learning, leading by example as an excellent practitioner 
• To teach as required by the needs of the school monitor and evaluate the standards of teaching and learning and ensuring the appropriate 

standards of performance are established and maintained 
• To lead the team in developing and sharing pedagogy and best practice 
• To support the Prep School Deputy Head with regular GL Assessments of Prep School pupils and review results 



  
  
Pastoral Care 

• To be responsible, with class teachers for the pastoral care of the Prep School pupils 
• To work with the Deputy Head Pastoral to ensure a high standard of safeguarding is observed, and promote a culture of positive safeguarding in 

the Prep School 
• To lead and organise assemblies and to promote positive relationships in school 
• To liaise with the School Nurse and appropriate external agencies as necessary 
• To establish a mutually supportive environment where all staff and pupils are valued 
• To ensure the maintenance of good discipline throughout the school and uphold high standards of behaviour and uniform 

 

Health and Safety 

• To ensure the maintenance of health and safety in the school 
• To alert the Site Manager and Headteacher regarding any necessary repairs or structural requirements 
• To ensure all necessary risk assessments are carried out 

 

Resources 

• In conjunction with the Headteacher to allocate and control the allotted budget for the Prep section 
• To be responsible for the allocation of stock and resources 

Marketing 

• To take responsibility for promoting the Prep School to prospective parents and the wider community, liaising closely with the Registrar and 
Marketing Team 

• To arrange, with consultation, Open Days and attend such marketing opportunities and events 
• To arrange Parents’ Evenings and all formal reporting procedures to ensure parents are kept fully informed of their child’s progress 
• To organise the assessment and entry of new pupils 
• To organise and lead tours for prospective parents and pupils 

  



  
  
 

 
Essential 

These are qualities without which the Applicant could not be appointed 

Method of  
assessment 

Qualifications 

• Educated to degree level or significant relevant experience 
 

Contents of the 
Application Form 

Copies of 
qualification.  

Experience/Knowledge 

• Is a qualified primary teacher with at least 10 years teaching experience 
• Is in sympathy with the aims and ethos of the  school 
• Has the knowledge and skills necessary to undertake the major duties of the post 
• Has vision and is prepared to innovate 
• Is capable of leading a team effectively 
• Is capable of contributing to the management of the school as a member of the   

Senior Leadership Team 
• Is a good communicator, able to listen and consult 
• Is lively, enthusiastic and energetic and has a sense of humour 
• Shows initiative  
• Is resilient and able to cope effectively with change 
• Is able to empathise with young children 
• Has the ability form positive relationships with pupils, staff and parents 
• Is completely personable and professional and inspires the confidence of the                                                         

school community, including governors 
• Has a commitment to pastoral care 
• Is familiar with a range of teaching strategies 
• Is familiar with the Creative Curriculum and National Curriculum at Key Stages 1                              

and 2, and Early Years Foundation Stage and/or International Primary Curriculum 

Contents of the 
Application Form 

 

Interview 

 

 

Professional 
references 



  
  

• Has knowledge and understanding of our current issues relating to primary 
education 

• Has excellent administrative and organisational skills 
• Can plan and implement a budget based on a realistic analysis of the Prep 

School’s needs 
• Has an awareness of marketing strategies and a willingness to develop them 
• Shows evidence of personal development and ambition 
• Ability to communicate well 
• Can-do approach 

Skills/Abilities 

• Has excellent administrative and organisational skills 
• Has an awareness of marketing strategies and a willingness to develop them 
• Excellent communication skills 
• Ability to manage change and work under pressure 

Contents of the 
Application Form 

Interview 
Professional 
references 

Circumstances 

• Ability to provide cover at a number of events taking place outside of normal 
school hours 

 

Safeguarding Children, 
Young People and 
Vulnerable Adults 

• Understands their role in the context of safeguarding children, young people and 
vulnerable adults. 

• Ability to form and maintain appropriate relationships and personal boundaries 
with children and young people. 

Contents of the 
Application Form 
Interview 
Professional 
references 

Successful DBS 
Clearance 

  



  
  

Equal Opportunities • Understanding of the requirements of Equality and Diversity  

Personal Qualities • Be an exceptional role model with high standards of confidentiality and 
integrity 

• Highly motivated, ambitious and positive 
• Calm and professional under pressure 
• A good sense of humor 
• Display high levels of emotional intelligence 

 



  
  

FURTHER DETAILS 
The Employer is the Warwick Independent 
Schools Foundation. 

Location 
The Kingsley School is based in leafy Leamington 
Spa in Warwickshire, in the heart of England, 
near major transport links to neighbouring towns 
and cities.  

Salary 
The salary will be determined according to 
qualifications and experience.    
 
Child Protection 
The School’s Child Protection Policy is included in 
this pack. An interview will include questions 
about safeguarding children. The appointment 
will depend on satisfactory DBS clearance. 

 

The Warwick Independent Schools Foundation is 
committed to safeguarding and promoting the 
welfare of children and young people and 
expects all staff and volunteers to share this 
commitment. Any concerns should be reported 
in accordance with the Foundation’s Child 
Protection policy.  
 
Safeguarding  
All staff are required to: 

1. Adhere to the School Policy on safeguarding 
and undertake training as required; 

2. Ensure the safeguarding and well-being of 
children and young people at the school, in 
accordance with School policies. 

 
Appointment Method  
Assessment day, including panel interviews. 

 

The Application Form  
This must be completed in full before the 
application, together with a covering letter, can 
be considered. Any discrepancies or anomalies in 
the information provided or issues arising from 
references will be discussed at the interview.  

If you have any queries about the completion of 
the form, please contact Mrs Jane Bostock 
(Head’s PA) recruitment@kingsleyschool.co.uk 

Enclosures 

• Application Form 
• Job Description 
• Equal Opportunities Policy 
• The Kingsley School Child Protection Policy 
• Recruitment of Ex-Offenders Statement 
 

Application Deadline 
Deadline for submission of applications (on the 
standard application form) 9am Thursday 20th 
January 2022 

Longlist Interviews:  
Tuesday 25th January 2022 (TBC) 

Shortlist Interviews: 
Friday 28th January 2022 (TBC) 
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