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BACKGROUND 
The Kingsley School is a leading independent day school in Leamington Spa, educating girls aged 3 to 18 and 
boys aged 3 to 11. Founded by the determination and initiative of Rose Kingsley, the eldest daughter of 
Victorian author Charles Kingsley, the School began life in 1884 as Leamington High School before becoming 
The Kingsley School to celebrate Rose Kingsley’s contribution to Leamington in 1949.  

The School moved from its original town centre location to Beauchamp Hall in 1922. This building, built of Cotswold 
stone, remains the nucleus of school life even though other local houses have also been acquired to accommodate the 
Preparatory School and Sixth Form. For 136 years, the School has had an excellent reputation for high academic 
standards, first-class pastoral care, a distinctive family ethos, and a friendly atmosphere. The Kingsley School is a safe, 
caring community where individuality is celebrated, and positivity is valued. Pupils are encouraged to develop their 
intellectual curiosity, their creativity, and a life-long love of learning. As a member of the international Round Square 
organisation, the School proudly nurtures children to become well-rounded, well-mannered, and well-qualified 
members of society, and senior students grow to be strong and independent, ready to claim their place in the world and 
be the ‘best they can be’.  

In March 2021, the Warwick Independent Schools Foundation and The Kingsley School announced a new partnership, 
with the 310-pupil school becoming part of the Warwick Independent Schools family of schools, alongside Warwick 
Preparatory School, Warwick Junior School, King’s High School, and Warwick School. 

 



  
  

 
A MESSAGE FROM THE HEAD 

I am delighted that you are taking the time to find out more about joining the Kingsley community. It is a 
wonderful school that offers an outstanding education and embodies a genuine family ethos. 

I hope that this brochure conveys a sense of the inspiring and dynamic culture at our school and across the 
Foundation. 

Kingsley ensures that every child has the opportunity to succeed beyond their expectations both academically and 
personally.  The excellent educational experience we offer extends far beyond the classroom.  Our community 
strength lies in our relationships – between staff, students, parents, across our Foundation family of schools, our 
alumnae and partnerships with our local community.  

Kingsley is an exciting place to work. Based upon the forward-thinking ambitions of Rose Kingsley in 1884 the 
school hosts an outward looking and dedicated team of staff who work tirelessly to ensure every child can be the 
best version of themselves. 

I very much hope that you will be inspired by what you discover about us and that you will wish to be a part of this 
vibrant community; I look forward to receiving your application. 

Christina McCullough 
Acting Headteacher 



  
  

THE ROLE 
We are seeking a Site Team Member (includes some gardening) to work with the team to maintain 
the site and assist in maintaining the school premises and equipment to the high standards set by 
The Warwick Independent Schools Foundation and external regulators. 

We are looking to employ an experienced handyman/woman with gardening skills to join our small, 
dedicated team.  This is a permanent, part-time position based at the main site of The Kingsley School, 
Leamington Spa, Warwickshire. 

Experience in gardening and DIY tasks together with a full clean driving licence are essential. 

Additionally, to undertake ancillary duties that support the operational running of the school for all 
staff and pupils. 

For more information, please visit: recruitment@kingsleyschool.co.uk 

 

 

 

Working hours 
Hours per week:   
 

20 

Days of week required: 
 

5 days  52 weeks  

Start and finish times: 
 

To be discussed at interview 

mailto:recruitment@kingsleyschool.co.uk


  
  
 

JOB DESCRIPTION 
Reporting to: The successful candidate will report to the Site Manager 

PURPOSE OF JOB 

The Kingsley School considers this document as a “snapshot” of the job and the tasks listed are not an exhaustive list.  It aims to provide a clear guide at 
the time of writing to all that is involved about the requirements of the job.  It will also be used to communicate expectations about performance and 
will be used to monitor effective performance. 

KEY TASKS 

• Take pride in maintaining high standards of cleanliness across the whole site.  
• General gardening: weeding/pruning/Lawn mowing/hedge trimming/leaf clearing   
• Grounds and site maintenance e.g. sweeping pathways 
• Security of the site: Locking and unlocking gates and buildings as required 
• Basic DIY repair skills including experience with hardware tools and electrical equipment 
• Support with weekly/monthly Health and Safety checks e.g. water/fire alarm 

Health & Safety 

• When carrying out work, to be guided by relevant people in the organisation with regard to the  responsibilities and liabilities for meeting legal, 
regulatory and internal requirements for health and safety, environmental impact and quality 

• To report emergencies in the case of faults with gas, electric and water supply to the Site Manager, or where not immediately available technical 
services or regular contractors, and report minor faults on site to the Site Manager 

 
 



  
  
Other 
• To attend out of hours events and marketing such as Open Day as required  
• To adhere to all policies and guidelines in the Employee Handbook 
• Opportunities for overtime  

 

PERSON SPECIFICATION 
 

 

Essential 

These are qualities without which the Applicant could not 
be appointed 

Desirable 

These are extra qualities which can be used to 
choose between applicants who meet all of the 
essential criteria 

Method of  
assessment 

Qualifications 

• Experience or skills in a trade • Worked in a similar environment Contents of the 
Application Form 

 

Copies of 
qualifications.  

Experience/Knowledge 

• Competent with basic building repairs and 
maintenance to both interior and exterior of the 
school buildings 

 

 Contents of the 
Application Form 

Interview 



  
  

Professional 
references 

Skills/Abilities 

• Ability to perform physical tasks required by the 
post including lifting, carrying and pushing 
various equipment to undertake the duties of the 
post 

Willing to follow all safeguarding policies and 
procedures 

•  Contents of the 
Application Form 

 

Interview 

Professional 
references 

Circumstances 

• Ability to provide cover at a number of events 
taking place outside of normal school hours 

  

Safeguarding 
Children, Young 
People and 
Vulnerable Adults 

• Understands their role in the context of 
safeguarding children, young people and 
vulnerable adults. 

• Ability to form and maintain appropriate 
relationships and personal boundaries with 
children and young people. 

 Contents of the 
Application Form 
Interview 
Professional 
references 

Successful DBS 
Clearance 

Equal Opportunities • Understanding of the requirements of 
Equality and Diversity 

  

 

  



FURTHER DETAILS
The Employer is the Warwick Independent 
Schools Foundation.

Salary

The Warwick Independent Schools Foundation 
has its own salary scale and the salary will be 
determined according to qualifications and 
experience.  

Hours

20 hours per week, 5 days, 52 weeks – start and 
finish times to be discussed at interview

Child Protection
The School’s Child Protection Policy is included in 
this pack. An interview will include questions 
about safeguarding children. The appointment 
will depend on satisfactory DBS clearance.

The Warwick Independent Schools Foundation is 
committed to safeguarding and promoting the 
welfare of children and young people and 
expects all staff and volunteers to share this 
commitment. Any concerns should be reported 
in accordance with the Foundation’s Child 
Protection policy. 

Safeguarding 
All staff are required to:

1. Adhere to the School Policy on safeguarding 
and undertake training as required;

2. Ensure the safeguarding and well-being of 
children and young people at the school, in 
accordance with School policies.

Appointment Method 
Interviews 

The Application Form 
This must be completed in full before the 
application can be considered. Any discrepancies 
or anomalies in the information provided or 
issues arising from references will be discussed at 
the interview. 

If you have any queries about the completion of 
the form, please contact Mrs Jane Bostock
(Head’s PA) recruitment@kingsleyschool.co.uk

Enclosures

• Application Form
• Job Description
• Equal Opportunities Policy
• The Kingsley School Child Protection Policy
• Recruitment of Ex-Offenders Statement

Application Deadline
Deadline for submission of applications (on the 
standard application form) 9am 22nd October 
2021

mailto:recruitment@kingsleyschool.co.uk


  
  

 




