You enjoy carrying out practical work. You are able to think logically
and analytically. You may currently be studying either Core Science
and Additional Science at GCSE, or the three separate sciences,
but are likely to achieve at least B grades and preferably A grades.
What will you study and learn?
Biology is the study of life. Many people think that biology is about
the human body and human diseases. This is certainly true in part:
several areas of the specification look at physiology (the workings
of the body), often concentrating on humans. However, there are
many other important aspects. An understanding of the chemicals
of life is an essential basis of biology. Ecology is the part of biology
that considers animals, plants and other living organisms together
as part of an ecosystem. Genetics is the most rapidly-developing
area of biology, with the potential to change all of our lives. The
causes and consequences of disease will also be studied.
Many different practical techniques are used. The sixth form
centre has advanced microscopes for the study of cell biology,
histology (the study of tissues) and microbiology. Various chemical
techniques are used to study biochemistry. Pupils in Year 13 will
go on a residential field trip in order to study A2 ecology in natural
environments.
Course content and examinations
We plan to follow the AQA biology specification, which is currently
in draft form for the new A level courses. Both AS and A2 are
divided into four sections.
AS sections:
1) Biological Molecules – the structure of carbohydrates,
proteins, fats and DNA and how these structures relate to
the functions of the molecules.
2) Cells – the structures of animal, plant and bacterial cells and
how to study these using microscopes. Cell division and the
immune system are also studied.
3) Organisms Exchange Substances with their Environment
– how shape and size of cells and organisms affect exchange;
digestion and absorption; transport in plants and animals.
4) Genetic Information, Variation and Relationships between
Organisms - the structure of DNA; protein synthesis; genetic
diversity and adaptation; taxonomy; diversity.

- stimulus and response;
heart rate; muscle action;
7) Genetics, Populations, E
inheritance; population
population dynamics.
8) The Control of Gene Ex
of mutations; the geneti
genetic fingerprinting; dia
counselling.

A level assessment will cons
• Paper one, in which mate
by a mixture of short
fifteen-mark extended-res
• Paper two, in which mater
tested by a mixture of sh
a fifteen-mark comprehens
• Paper three, in which ma
be tested by structured q
an essay.

Practical work will no longer
assessment. Examinations
practical work. Certificates
passed or failed a teacher a
given separately from the AS

Where could the subject

Many people who study b
Biology A level is not a cou
degree, but is studied by m
Biology is also useful for nur

Biological sciences are the
education level. Courses incl
degrees as well as more sp
physiology and genetics. B
background knowledge for c

Other A level subjects th
chemistry and geography as
food technology and psycho

Before and After School Club
AS level will now be a stand-alone qualification. Assessment will
Information
Booklet
consist of two examinations of one and a half hours each, with

some short answer questions and some longer answer and
extended response questions.

THE KINGSLEY SCHOOL
BEFORE AND AFTER SCHOOL CLUB
INTRODUCTION

The Kingsley Preparatory School offers a caring, friendly, secure, supportive, fun and enjoyable
environment for children from Kingsley School and in partnership with St Peter’s School, requiring care
before and after school hours.
Our experienced staff are passionate about providing a range of diverse and stimulating provision, catering
for children from Reception to Year 6. We have a dedicated Early Years Tea Club Supervisor for
Foundation pupils available on Tuesday, Wednesday and Thursday afternoons until 5.30pm. We aim to
help children develop their full potential through positive, social, emotional, physical and intellectual
experiences. We hope to foster confidence, creativity, independence, a sense of responsibility and respect
for others.
Activities include arts and crafts, biscuit decoration, puzzles, quizzes, Lego, movie afternoons, bingo,
games, growing plants, outdoor play and quiet time for reading and homework. Sessions are rotated on a
timetable, giving all children the opportunity to participate in different activities. We also regularly ask the
children what they like doing and always welcome new ideas!
Our ethos in club is for all the children to have fun, be creative and play games together in a relaxed and
safe environment.
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THE KINGSLEY SCHOOL
BEFORE AND AFTER SCHOOL CLUB
TERMS AND CONDITIONS

The Before and After School Club is based mainly on the ground floor of the Preparatory School although
other areas of the school will be used occasionally, and can be contacted directly by mobile phone (Tel No:
07801 454915).
Children will be under supervision by the Before and After School Club staff at all times.
1. Registration
All children using this service must be registered, using the appropriate registration form, whether
they will be regular or occasional users. (This is to ensure that medical and emergency contact
details of any child are available in case of an emergency).
2. Fees 2018/19
• Before School Club: 7.30am to 8.30am £5.00 includes a light breakfast
• After School Club Session 1: waiting until 4.00pm – no cost
• After School Club Session 2: until 5.00pm - £6.00 includes drink and snack
• After School Club Session 2 & 3: until 5.30pm - £7.50 includes afternoon tea
• After School Club Session 2, 3 & 4: until 6.00pm - £8.50 (over 8 yrs only)
If your child is attending a paid after school activity/club then a charge of:
• First half an hour - £3.00
• Over 30 minutes - £6.00
A late collection fee of £25 will be charged for those children collected after 5.30pm (under 8 yrs) or
6.00pm (over 8 yrs). Please note that due to Ofsted regulations, children under 8 years old may only
stay until 5.30pm.
Fee are payable termly in arrears. Childcare vouchers are accepted.
3. Senior School
The Learning Resource Centre (LRC) is open and supervised until 5.30pm Monday to Friday and
girls can stay there at no cost.
Once the LRC has closed we cannot guarantee supervision and therefore must ask the girls
do not remain in the main building. If you wish your daughter to remain at school after the LRC
closing time, they can use the After School Club facility based in the Preparatory School, where a
quiet room is set aside for the exclusive use of senior girls who wish to do homework.
4. Weekly Users of Before and After School Club
(Regular bookings of 1 to 5 days per week)
• Places will be allocated to The Kingsley School children as a priority.
• Places will be allocated to working parents and children attending after school clubs first.
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•
•
•
•

Then places will then be allocated to siblings of the current children already booked.
Places will then be allocated on a first come first served basis depending on the availability
left.
Parents should complete and return the booking form.
Fees will be payable termly with school fees.

Occasional users of Before and After School Club
• Parents/guardians must contact the Before and After School Club directly to book a place
(verbal bookings via pupils are not accepted).
• Children will only be accepted if spaces are available. Booking in advance is recommended
as spaces maybe limited, particularly on the more popular days.

5. Organised Activities
Before School Club
Children register with the Before School staff in the Prep Library, where they sign in.
Parents/guardians must use the Prep gym front door entrance on Beauchamp Avenue.
7.30-8.15am A light breakfast served (toast, cereals, juices, milk, yoghurts and fruit)
Supervised activities in the Prep library
8.35am
Prep children will be escorted to the playground
After School Club
Children meet after school in the Prep school gym, where they sign in. The following routine is
followed (times are approximate):3.30 – 3:50pm
4.00pm
4.05pm

4.45pm
4.50pm

Registration
Drink and snack
Supervised outdoor play weather dependent/craft activity including seasonal
and celebratory occasions. Homework or quiet reading time is also done at
this time
Handwashing
Afternoon Tea is served

6. Behaviour
• Good table manners are expected at all times.
• The normal school rules with respect for other persons and property apply and we reserve
the right to exclude any child who is unable or unwilling to comply with these rules.
• Incidents of unacceptable behaviour will be noted and parents informed.
• See behavioural management policy on the website for more details:
www.thekingsleyschool.co.uk/policies.

7. Arrival
• Parents/guardians must inform the Before and After School Club of any absences or
changes to their bookings (verbally via pupils is not accepted).
• The Before and After School Club staff will contact parents/guardians should children
become unwell during Club.
3

8. Collection of Children
•
•
•

•
•
•

All parents/guardians must sign the registration form and fill in the time of collection from the
After School Club.
Parents/guardians should collect children from the Preparatory School using the front door of
the gym on Beauchamp Avenue.
Children will only be released to parents, guardians or person nominated by parents
/guardians. If you are unable to collect your children yourself, parents/guardians are
responsible for making alternative arrangements for the collection of their children from the
After School Club.
After School Staff must be informed of ANY changes to collection details.
After School Staff must be informed of ANY changes in medical conditions.
After School Staff must be informed of ANY changes in contact details.

In case of emergency when parents/guardians are unable to collect children for reasons beyond
their control (e.g. accident) children will remain with the After School staff or a senior member of the
teaching staff, on the school premises, until such time as the parents/guardians are able to make
alternative arrangements for their collection.
We reserve the right to make an additional charge to cover the cost of employing staff beyond
normal hours.
N.B. Parents/guardians of children booked in until 6pm are asked to make every effort to
collect children by 6pm as the school premises are locked at this time and failure to do so
causes great inconvenience to all concerned.

9. Term Dates
• The Before and After School Club will operated during The Kingsley School term dates. Please
check the website for details at www.thekingsleyschool.co.uk/term-dates

10. School Closure
• In the event of school having to close, i.e. due to heavy snow, a message will be placed on the
front page of the school website, www.thekingsleyschool.com, on the school answer phone,
social media channels and on BBC local radio Coventry and Warwickshire. A ClarionCall
message will also be sent to all parents.

11. Infection Control
• Children who have suffered from sickness and/or diarrhoea should be kept at home for 48 hours
after the last episode: and children who have suffered from a raised temperature should be kept
at home for 24 hours after recovery.
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12. Internet Safety and Social Media
• The internet hosts many exciting opportunities for learning. The online world is a wonderful
place for children to explore, with unprecedented opportunities for creativity and research for
homework, but just like the real world there are risks and dangers they should be aware of and
which we should all act to protect the children from.
•

The growing pressure of social media and the near constant use of mobile phones and the
internet has recently been linked to a decline in the mental well-being of children in the UK. It
has played a part in everything from bullying to missing hours of sleep and to pressure on
friendships and relationships.

•

We encourage the use of technology as an important part of a child’s development but always
want them to spend their time online safely.

•

The Before and After School Team attend regular training and updates regarding online safety
and monitor the time the children use the computer.

•

The ICT Acceptable Usage Policy is attached and where appropriate, your child needs to read
this policy. Please keep a copy for your own records. Each time your child logs onto a computer
in The Kingsley School they are prompted to confirm that they have read and accept the terms
of the policy which reminds them to use ICT responsibly and safely. Parents are also
requested to remind your child of their responsibility to use the ICT facilities and
networks safely.

13. Mobile Telephones
• If your child intends bringing a mobile phone to school, they must ensure that they are named
and fully insured, as they are not covered by school insurance. The phone must be switch off
while in the Before and After School Club and stored safely. If they are seen in the public areas
of the school, they may be confiscated.
•

Most mobile phones are now equipped with a built-in camera. The use of this camera to take or
send images of members of the Before and After School Club is strictly forbidden. The Kingsley
School takes very seriously any use of images to hurt or threaten children or members of staff.

14. Photographs
• The Kingsley School may from time to time use photographs of your child for publicity purposes.
Where these are used in the press/media it is usual to provide their name, age and town of
residence.
• Please note that we do not pass on any data about your child to third parties without first
seeking your permission.
• When you accept the Before and After School Club’s Terms and Conditions you are giving
permission for your child’s image to be used in marketing material including social media. To
request that this does not happen you should write to or email the Before and After School Club
Team Leader at kps@kingsleyschool.co.uk
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15. Procedure for Raising Concerns
You may have a variety of concerns which can range from issues relating to the food served at
breakfast, snack time or tea, to worries about another child or about a problem with a member of
staff.
It is our intention to create a climate in which you can talk freely with the Before and After School
Team Leader and her team. If a more serious matter arises you can contact Mrs Whiting, Head
Teacher, Kingsley Preparatory School, by letter if you wish or by email at kps@kingsleyschool.co.uk
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THE KINGSLEY SCHOOL
BEFORE AND AFTER SCHOOL CLUB
HEALTH AND SAFETY POLICY

This policy applies to all parts of the school including Early Years/Foundation Stage.
1. Fire
a) Regular fire drills will be held.
b) All staff and children will be aware of the fire drill procedure.
c) Appropriate fire prevention and protection measures are installed throughout school.

2. Lockdown
a) Regular lockdown drills will be held
d) All staff and children will be aware of the lockdown drill procedure.
e) Appropriate lockdown prevention and protection measures are installed throughout school.

3. First Aid
a) The Before and After School Club Team Leader will hold a recognised First Aid
qualification.
b) All other staff will be encouraged to hold such a qualification.
c) Staff will have access to a clearly marked First Aid box.
d) Any first aid given will be recorded in the Accident Report Book.

4. Accidents
a) All accidents will be recorded in the Accident Report Book – no matter how minor.
b) Parents/guardians will be informed of accidents. A note will be placed beside their child’s
name on the register to indicate that they should ask the staff for details of an accident that
has taken place.
c) Parents/guardians will sign to indicate that they have been informed of accident to their
child.
d) If parents/guardians do not collect their children in person, they will be informed of any
accident by phone.
e) If necessary, an ambulance will be called, and parents/guardians will be contacted as soon
as possible.
f) If the parent/guardian is not with the injured child, a member of staff will accompany the
injured child to hospital and remain until the parent/guardian arrives.
g) Accidents which occur during the Before and After School Club are investigated to identify
their cause. This information is then used to improve safety standards on the school
premises and in activities taking place.

5. Special Medical Needs
a) The Before and After School team will be aware of any special medical needs of those
children attending the Before and After School Club from your completed medical form.
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6. Security
a) All parents/guardians will complete and sign a registration form prior to a child’s admission
into the Before and After School Club.
b) All children will be entered on a daily register on arrival and parents/guardians will sign the
register when collecting their child/children from After School Club.
c) Children will be released only to parents/guardians or other persons nominated by
parents/guardians.
d) No child will be allowed to leave unaccompanied without the permission (either verbal or
written) of a parent/guardian.
e) Parents/guardians will be informed immediately of a child’s unaccountable failure to arrive
at the After School Club.
f) The After School Club Team Leader is to be notified, in writing, with a copy of relevant legal
documentation if an estranged parent is refused access to a child.
g) The Before and After School staff will have access to a phone.
h) Children will be supervised at all times and visitors will be shown around by staff.
i) All entrances into the Preparatory School have a coded entry system that is changed
frequently.
7. Food Preparation
a) All nominated persons will attend a food hygiene course and obtain a food hygiene
qualification. All staff have the responsibility for maintaining high standards of hygiene.
b) All staff will be aware of any special dietary needs of the children attending the Before and
After School Club.
8. Play Equipment
a) Suitable play equipment will be purchased
b) Play equipment will be checked regularly and damaged equipment reported for repair or
disposal.
c) The staff will encourage and supervise safe and proper use of play equipment e.g. bikes
used by the appropriate age group.
d) All play equipment will be cleared away at the end of each session.
9. Activities
a) Activities will be planned in advance and supervised appropriately.
b) There will be a minimum of two members of staff on duty at any time.
c) Children will be encouraged to act with due care for the safety or themselves and other
people.
d) Children will not be left unsupervised at any time.
10. Insurance
a) The school and hence the Before and After School Club has Public and Employers Liability
Insurance.
b) The Before and After School Club can accept no responsibility for personal property,
clothing and money.
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Health protection in schools and other childcare facilities
Schools are common sites of transmission of infection. Infections in children are common, due to a number
of factors. Young children have a relatively immature immune system, have close contact with their friends
at work and play, and may have poor hygiene habits. All these factors promote the spread of infections.
Our aim is to prevent, where possible, the transmission of infection by promoting good hand washing in
staff and pupils, and by providing a clean environment. We also recognise the importance of collaboration
with parents, pupils and staff by encouraging immunisation in line with the National Schedule. We also
provide and encourage yearly Flu immunisation for staff.
Where a case of infection is known, we reduce the risk of spread by information and prompt exclusion of a
case, in line with guidelines from Public Health England. In all cases of illness our School Nurse is
available for advice as required.
An infection Control folder is held with the School nurse, Site Manager, and in all Staff rooms for reference,
and a copy of the exclusion table is distributed to parents, staff and available on our website.
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Health Protection for schools, nurseries and other childcare facilities

Exclusion table
Infection
Athlete’s foot

Exclusion period
None

Comments
Athlete’s foot is not a serious condition. Treatment is
recommended.

Chicken pox

Five days from onset of rash and all
the lesions have crusted over

Cold sores (herpes
simplex)

None

Avoid kissing and contact with the sores. Cold sores
are generally mild and heal without treatment

Conjunctivitis

None

If an outbreak/cluster occurs, consult your local HPT

Diarrhoea and
vomiting

Whilst symptomatic and 48 hours
after the last symptoms.

See section in chapter 9

Diphtheria *

Exclusion is essential. Always consult
with your local HPT

Preventable by vaccination. Family contacts must be
excluded until cleared to return by your local HPT

Flu (influenza)

Until recovered

Report outbreaks to your local HPT.

Glandular fever

None

Hand foot and mouth

None

Contact your local HPT if a large numbers of children
are affected. Exclusion may be considered in some
circumstances

Head lice

None

Treatment recommended only when live lice seen

Hepatitis A*

Exclude until seven days after onset
of jaundice (or 7 days after symptom
onset if no jaundice)

In an outbreak of hepatitis A, your local HPT will advise
on control measures

Hepatitis B*, C*, HIV

None

Hepatitis B and C and HIV are blood borne viruses
that are not infectious through casual contact.
Contact your local HPT for more advice

Impetigo

Until lesions are crusted /healed or 48
hours after starting antibiotic
treatment

Antibiotic treatment speeds healing and reduces the
infectious period.

Measles*

Four days from onset of rash and
recovered

Meningococcal
meningitis*/
septicaemia*

Until recovered

Preventable by vaccination (2 doses of MMR). Promote
MMR for all pupils and staff. Pregnant staff contacts
should seek prompt advice from their GP or midwife
Meningitis ACWY and B are preventable by
vaccination (see national schedule @ www.nhs.uk).
Your local HPT will advise on any action needed

Meningitis* due to
other bacteria

Until recovered

Hib and pneumococcal meningitis are preventable by
vaccination (see national schedule @ www.nhs.uk)
Your local HPT will advise on any action needed

Meningitis viral*

None

Milder illness than bacterial meningitis. Siblings and
other close contacts of a case need not be excluded.

MRSA

None

Good hygiene, in particular handwashing and
environmental cleaning, are important to minimise
spread. Contact your local HPT for more information

Mumps*

Five days after onset of swelling

Preventable by vaccination with 2 doses of MMR (see
national schedule @ www.nhs.uk). Promote MMR for
all pupils and staff.

Infection

Exclusion period

Comments

Ringworm

Not usually required.

Treatment is needed.

Rubella (German
measles)

Four days from onset of rash

Preventable by vaccination with 2 doses of MMR (see
national schedule @ www.nhs.uk). Promote MMR for
all pupils and staff. Pregnant staff contacts should
seek prompt advice from their GP or midwife

Scarlet fever

Exclude until 24hrs of appropriate
antibiotic treatment completed

Scabies

Can return after first treatment

A person is infectious for 2-3 weeks if antibiotics are
not administered. In the event of two or more
suspected cases, please contact local health protection
team.
Household and close contacts require treatment at the
same time.

Slapped cheek /Fifth
disease/Parvo virus
B19

None (once rash has developed)

Pregnant contacts of case should consult with their GP
or midwife.

Threadworms

None

Tonsillitis

None

Treatment recommended for child & household
contacts
There are many causes, but most cases are due to
viruses and do not need an antibiotic treatment

Tuberculosis (TB)

Always consult your local HPT
BEFORE disseminating information
to staff/parents/carers

Only pulmonary (lung) TB is infectious to others. Needs
close, prolonged contact to spread

Warts and verrucae

None

Verrucae should be covered in swimming pools, gyms
and changing rooms

Whooping cough
(pertussis)*

Two days from starting antibiotic
treatment, or 21 days from onset of
symptoms if no antibiotics

Preventable by vaccination. After treatment, noninfectious coughing may continue for many weeks.
Your local HPT will organise any contact tracing
necessary

*denotes a notifiable disease. It is a statutory requirement that doctors report a notifiable
disease to the proper officer of the local authority (usually a consultant in communicable
disease control).

Health Protection Agency (2010) Guidance on Infection Control in Schools and other Child
Care Settings. HPA: London.

PHE publications gateway number 2016692
Crown Copyright 2017

THE KINGSLEY SCHOOL
BEFORE AND AFTER SCHOOL CLUB
ICT: ACCEPTABLE USAGE POLICY

This policy applies to all students, staff, and school visitors. Please read this document carefully before
making use of The Kingsley School’s ICT systems. By using the ICT systems you agree to do so in
accordance with the terms set out in this policy.
Kingsley ICT
Users are encouraged to make use of the school’s ICT facilities for educational purposes. The Before and
After School Club children can also use the ICT facilities for homework, games and recreational activities.
While doing so users are expected to act responsibly and to show consideration to others at all times.
Use of Technology
Technology that can be used to store, transmit or manipulate data, such as laptops, smartphones or USB
media should be used responsibly and in accordance with this ICT Acceptable Usage Policy, even when
not used with school equipment.
USB media may be used by staff to transport files relating to After School Club activities and students to
transport files relating to their studies, however it is not recommended for long term storage. USB media
must never be used to transport or harbour any confidential or sensitive data relating to the school, its staff
or students without written permission from the Headteacher, whilst demonstrating any media to be used is
at least 128 bit encrypted with a strong password.
Account Security
Users are responsible for the protection of their own network account and should not divulge passwords to
anybody. Passwords must conform to a minimum length of 6 characters and not be easy to guess. Users
should not logon to or use any account other that their own and should logoff when leaving a device, even
for just a short period of time.
Use of ICT Facilities
It is not acceptable to:
•
•
•
•
•
•
•

•

Attempt to download, store or install software on to The Kingsley School computers.
Attempt to introduce a virus or malicious code to the network.
Attempt to bypass any security measures.
Attempt to access another user’s account.
Attempt to gain access to an unauthorised area or system.
Attempt to use any form of hacking.
Access, download, create, store or transmit material that is: indecent or obscene, could cause
annoyance, offence or anxiety to others, infringes copyright or is unlawful, brings the name of the
school in to disrepute.
Engage in activities that waste technical support time and resources.
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Internet Access
The Kingsley School’s internet service is filtered to prevent access to inappropriate content and to
maintain the integrity of the school’s ICT systems. Users should be aware that the school logs all
internet use.
The use of public chat or instant messaging (IM) facilities is not permitted.
Users should not copy or use material from the internet to gain an unfair advantage in their studies, for
example, in coursework. Such actions may lead to disqualification by examination boards. Users should
also ensure that they are not breaking copyright restrictions when copying and using material from the
internet.
Email
Automated software scans all email and removes content that could compromise the integrity of the ICT
systems or contain unsuitable/offensive content.
Students are not allowed to use email in the Before and After School Club. If a user receives an email
from an unknown person that is offensive or upsetting, they should report it to the ICT Department or
other appropriate member of staff immediately. Do not delete the email in question until the matter has
been investigated. SPAM email received should be forwarded to ictsupport@kingsleyschool.co.uk
Sending or forwarding chain emails is not acceptable.
Sending or forwarding emails to a large number of recipients is acceptable only for a good reason.
Before doing so, students must obtain permission either from a member of staff or the ICT department.
Do not open attachments from senders you do not recognise, or that look suspicious. Users should
periodically deleted unwanted sent and received emails.
Social Networking
The use of social networking (SN) sites is allowed only for staff where there is a business justification
for such access privileges. Staff who use SN sites on behalf of the school should exercise caution while
doing so at all times, ensuring they do not:
•
•
•
•

Follow suspicious links.
Communicate with or accept files from untrustworthy sources.
Post anything that could be perceived as offensive, indecent, or could have a negative impact
on the school’s reputation.
Post any personal information of any member of staff, student, or other person associated with
the school.

Kingsley BYOD
Personal devices may be used on the premises and connected to the school’s ICT systems via the
Kingsley-BYDO wireless network. No attempt must be made to connect personal devices to the
network via any other means. Users who connect personal devices to the Kingsley-BYOD network
must use such equipment in accordance with the terms of this policy as if they were using a school
device.
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Privacy and Protection of Personal Information
Users must, at all times, respect the privacy of others. Users should not copy or replicate any
private or personal data. Users should not use the school’s ICY systems to supply personal
information about themselves or others on the internet or via email. Users must not use the School’s
ICT systems to attempt to arrange meetings with anyone on the internet or via email.
Users should be aware that the school has a right to access personal areas on the network. Privacy
will be respected at all times unless there is reason to believe that the ICT Acceptable Usage Policy
has not been followed.
Disciplinary Procedures
Those who misuse the ICT systems and break the ICT Acceptable Usage Policy will be subjected to
disciplinary procedures.
Support
If you have any questions, comments or requests with regards to the ICT systems in place, please
do not hesitate to contact a member of the ICT Department.
Faulty equipment should be reported to the ICT Department in person or by sending an email to
ictsupport@kingsley.co.uk. Users should not attempt to repair any school equipment themselves.

Policy date: January 2018
Policy review schedule: January 2020
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THE KINGSLEY SCHOOL
BEFORE AND AFTER SCHOOL CLUB
REGISTRATION FORM
Child’s Name _________________________________________ Date of Birth __________________
Address ___________________________________________________________________________
_____________________________________________________ School Year ____________________
Home Telephone No: ______________________ Gender: ___________ Nationality: ___________
Is the child a current attendee/sibling or a current attendee/new registration?
Mother’s Name _____________________________________ Mobile Tel No. ___________________
Work Address ______________________________________ Daytime Tel No. __________________
______________________________________
Father’s Name ______________________________________ Mobile Tel No. ___________________
Work Address ______________________________________ Daytime Tel No. __________________
_________________________________________
Fees Address _______________________________________________________________________
____________________________________________________ Post Code ____________________
Mother’s/Father’s Address (if different to child): _________________________________________
__________________________________________________ Post Code ___________________
If applicable, who has legal custody of your daughter? _______________________________________
NB The school will accept either parent collecting your child unless we have received a written notification
from you with a copy of legal documentation barring access by one parent.
If someone other than a parent will have the responsibility for collecting your child please complete the
following:Name: ____________________________________________ Relationship to child: ______________
Address: ___________________________________________________________________________
_________________________________________________ Telephone No. ____________________
Declaration
I consent to my child receiving medical treatment in an emergency if I cannot be contacted. I agree to abide by
the terms and conditions of the Kingsley School Before and After School Club, which I have read and understood.
Signed ______________________________________________ Father/Mother/Guardian
Date:
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THE KINGSLEY SCHOOL
BEFORE AND AFTER SCHOOL CLUB
CONFIDENTIAL INFORMATION
Child’s Name: _____________________________________________________________________
Family Doctor Name: _______________________________ Doctor’s Tel No: __________________
Doctor’s Address: __________________________________________________________________
Does your child suffer from any of the following: Asthma, chest complaints, hayfever, epilepsy, faints, bad
period pains, migraine, travel sickness, diabetes, celiac disease or any other illness or disability? If so,
please give details:__________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
Is your child allergic to anything: E.g. Any particular food or drug? If so, please give details:
__________________________________________________________________________________
Please indicate whether these medical conditions are considered minor, serious or very serious:
__________________________________________________________________________________
Does your child take regular medication? If so, please give details of medicines and treatment:
__________________________________________________________________________________
Date of anti-tetanus injection: __________________________________________________________
Is there any other information about your child which the staff should be made aware of?
__________________________________________________________________________________
During hot and sunny weather parents are recommended to provide their child with sun block in a named
bottle of sun cream (sprays are not permitted). If you wish the After School Club team to help your child
with application then we need to have your permission to do so.
I give permission to the After School team to help apply sun cream to my child.
Signed:_________________________________ Relationship to child:__________________________
Date:___________________________________
N.B. WE RELY ON PARENTS/GUARDIANS TO INFORM THE SCHOOL IMMEDIATELY OF ANY
CHANGE IN THE INFORMATION CONTAINED IN THIS FORM.
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THE KINGSLEY SCHOOL
BEFORE AND AFTER SCHOOL CLUB
BOOKING FORM
TERM COMMENCING:
Child’s Name:

Date of Birth:

Name of school: ___________________________________________ School Year: ___________________
SECTION ONE
PLEASE TICK THE FOLLOWING BOXES TO SHOW WHETHER YOU WISH TO BOOK AFTER SCHOOL CLUB:


After School Club Each Week 
Before School Club Each Week

Before School Club Occasionally
After School Club Occasionally




(Please note that only children registered with this service will be able to use it. A limited number of places
will be available each day and late bookings will only be accepted if spaces are available at that time.)
After School Club may be contacted on mobile number 07801 454915.
SECTION TWO To be completed by parents wishing to book sessions each week.
PLEASE TICK THE FOLLOWING BOXES TO SHOW WHICH SESSIONS YOU WISH TO BOOK:
Before School
Club
7.30-8.30am

After School
After School
Club Session 2 Club –
till 5.00pm
Session 3
till 5.30pm

After School
Club –
Session 4
till 6.00pm

Other After
School Club/
Activity –
e.g. Dance

Monday
Tuesday
Wednesday
Thursday
Friday

Please return this form to Alison Bollons – Before and After School Club Team Leader or Mrs Parker, Kingsley Prep
School promptly to avoid disappointment.
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The Kingsley School
Beauchamp Hall, Beauchamp Avenue
Royal Leamington Spa, Warwickshire
CV32 5RD
Telephone: 01926 425127
Email: schooloffice@kingsleyschool.co.uk
Website: www.thekingsleyschool.com
Twitter: @kingsley_school
Facebook: /thekingsleyschool

